
Data Protection Act 1998.  Any personal data entered on this form may be held on computer files. 

 

Employment Application Form (please complete in Block Capitals using Black Ink) 

 
1. Personal Details: 

 
Position Applied For: Date Received: 

 
Title: Forename(s): Surname: 

 
Contact Address: Contact Telephone No: 

 Mobile phone No: 

 E mail Addresses:                                   

 University:                                       @ port.ac.uk 

 Other email details: 

Postcode:                                                           @ 

 
Are you currently a student at the University:   Yes   No  

 

2. Educational History: 
 

Please list your current course and year of graduation. 

 
Institution Name From To Current Course 

    

    
    

    

 
Please list establishments you have attended where a relevant qualification or 
achievement was obtained.   

 
Institution Name From To Area of Study 

    

    
    

    

 
Please list any qualifications relevant to your application (including general 

education): 

 
Qualification and/or Professional Qualifications Grade/Result Date awarded 

   

   

   

   

   

   

   

University of Portsmouth 
Enterprise Ltd 

The Student Centre Trading 

Cambridge Road 
Portsmouth 

PO1 2EF 



Data Protection Act 1998.  Any personal data entered on this form may be held on computer files. 

3. Employment History: 

 

Please list your relevant employment history (including the last job you held) in 
chronological order starting with your most recent: 

 
Employer’s Name Date(s) worked From:__/__/____ 

Address:                       To:__/__/____ 

 Job Title: 

 Full / Part Time? 

 Contact Name: 

Postcode Tel No: 

Outline of Duties: 

 

 

 

 

 

 

 

 

 

 

 

 

 
Employer’s Name Date(s) worked From:__/__/____ 

Address:                       To:__/__/____ 

 Job Title: 

 Full / Part Time? 

 Contact Name: 

Postcode Tel No: 

Outline of Duties: 

 

 

 

 

 

 

 

 

 

 

 

 

 
Other comments/information relevant to your application, (you may wish to continue 
on a separate sheet) 



Data Protection Act 1998.  Any personal data entered on this form may be held on computer files. 

4. Personal Qualities: 

 

Please answer the following questions about your reason for applying and the  
personal skills, abilities and experience that you may have that would make you 

suitable for this position: 

 
Please give your reasons for making your application  

 

 

 

 

 

 

 

 

 

 

 

 
What skills do you possess which you think would be beneficial to your application? 

 

 

 

 

 

 

 

 

 

 

 

 
What relevant experience do you have in support of your application?   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Data Protection Act 1998.  Any personal data entered on this form may be held on computer files. 

5. References: 

 

Please give the details of two people whom we may contact for references.  These 
people should not be related to you, but can be previous employers or character 

referees: 

 
Can we take up references with these referees at this stage:  Yes/No 

 
Referee 1 Referee 2 

Name: Name: 

Relation to you: Relation to you: 

Address: Address: 

  

  

  

  

Postcode: Postcode: 

Telephone No: Telephone No: 

 
6. Disclosure of Relationship 
 

Are you related to a Trustee of UPSU or any other person currently employed by UPSU or UPEL 
at the Students’ Union:  Yes/No 

If Yes please give details  

 
7. Declaration 

 

I confirm that the information given on this form is, to the best of my knowledge, is true  

and complete. Any false information may be sufficient cause for rejection or, if employed 
termination of my contract. 

 

 
Signed: _______________________________________ Date: _____________________ 

 

Please return completed forms to the Christine McCann, Student Employment Co-ordinator,   
University or Portsmouth Students’ Union, The Student Centre, Cambridge Road 

Portsmouth. PO1 2EF 

 
For Office Use Only: 

 
Application Reviewed on: __________________________   Interview: Yes / No 

 
Date /time of Interview: __________________________ 

 
Interviewers:               __________________________ 

 
    __________________________ 

 
    __________________________ 

 
Decision(s):    

                                                    ___________________________ 

 
Notes:                                         _______________________________________________________________ 
 
                                                    _______________________________________________________________ 
 

 


